Specialist, Talent Acquisition
ABOUT US
Campfire Circle (formerly Camp Ooch & Camp Trillium) has offered healing through happiness for thousands
of kids and families affected by childhood cancer since 1983. It’s where kids can be kids, and families can be
families—engaging in camp-inspired community, in-hospital, and overnight camp programs, at no cost to
them. As a privately funded organization, Campfire Circle donors make thousands of life-changing
experiences possible for Campers throughout the year, all across Ontario.
THE OPPORTUNITY
Campfire Circle is currently seeking a Specialist, Talent Acquisition who will lead the development and
implementation of the organization’s recruitment strategy for all staff and volunteer roles. The Specialist, Talent
Acquisition delivers end-to-end recruitment services across Campfire Circle, including researching and
implementing new recruitment programs and opportunities to assist the organization in meeting both our
operational goals as well as our equity, diversity and inclusion goals. This role is a key member of the HR
Team, acting as an experienced and knowledgeable recruitment partner for people managers, and working
closely with the HR and volunteer management team to help develop and implement the broader HR strategy.
Key Accountabilities:
1. Planning & Policy Development
 Acts as a recruitment subject matter expert supporting the development of the annual
recruitment strategy and associated budget, quarterly goals, and planned strategic actions to
achieve our organizational objectives. Frequently meets with department heads to ensure their
staffing plans are supporting operational needs.
2. Recruitment & Selection
 Establish overall credibility for the Talent Acquisition function, and ensure ongoing satisfaction
with the services provided to the business during each recruitment and selection process.
 Attend job fairs and build relationships with community groups and educational programs to
expand our reach and build a robust applicant pipeline.
 Identify emerging talent pools and build sourcing practices designed to support Diversity,
Inclusion and Equity with the sourcing of BIPOC, LGBTQIA+ and persons with disabilities
candidates.
 Support hiring managers throughout the recruitment process including creating job descriptions
and job ads, developing recruiting strategies, sourcing candidates, scheduling and conducting
interviews, and driving the interview and offer process including reference checks and salary
recommendations.
 Administer and manage the intake of all applications including reviewing resumes to identify the
right candidates for roles, responding in a timely and courteous manner, and maintaining
electronic records.
 Proactively drive the recruiting process to completion by gathering information, following up with
internal stakeholders, as well as search firms and candidates directly, offering assistance, and
prompting decision making conversations.
 Lead the project management for the seasonal recruitment of approximately 200 casual staff and
up to 1000 volunteers.
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3. Administration, Reporting & Analytics
 Identify recruitment trends and providing recruitment reporting and analytics on both an ad-hoc
and scheduled basis.
 Administration of the recruitment process including coordinating approvals and tracking
recruitment fulfillment.
 Prepare and maintain checklists, protocols, and templates with an eagerness to identify
opportunities for efficiency and process improvement.
 Develop recruitment metrics to support program success benchmarking and improvement.
ABOUT YOU
QUALIFICATIONS
Required Criteria:
a) Post-secondary education with a focus in human resources, business administration or equivalent
experience
b) 3-5 years’ professional experience in full-cycle recruitment
c) Professional experience leading large scale seasonal recruitment strategies
d) Professional experience in an HR Coordinator capacity
e) Professional experience drafting policies, building critical paths, and contributing towards strategic plans
f) Exceptional organizational skills, and rigorous attention to detail and accuracy
g) Self-starter who enjoys taking initiative with an ability to multi-task and prioritize
h) Ability to adapt easily to change and highly motivated to handle a fast-paced environment
i) Excellent communication and interpersonal skills
j) Customer-service orientation, with the ability to develop lasting and productive relationships with both
internal and external stakeholders
k) Knowledge of relevant employee relations, Human Rights, and employment standards legislation and
practices as mandated by Ontario.
l) Proficient computer skills, including MS Office (Word, Excel and PowerPoint).
m) Ability to furnish a police reference check with vulnerable sector screening
n) Current G class driver’s license and the willingness and ability to be insured on our auto insurance
policy.
In accordance with our mandate of creating a caring and safe environment for ill children and their families,
we require attestation of childhood vaccinations, updated Police Record with Vulnerable Sector Screening,
and proof of full vaccination against COVID-19 for all of our staff. We also require that all staff be currently
eligible to work in Canada.
Advantageous Criteria:
a)
b)
c)
d)

Participating in the recruitment of volunteers
CHRP designation
Experience with ADP Workforce Now and project management platforms is an asset.
Experience working with an applicant tracking system is beneficial.

WORKING CONDITIONS
a) This role is hybrid with flexible work from office 1 - 2 days per week, office setting is open concept.
b) Occasional day and overnight travel in order to observe or participate in programs or attend
recruitment events.
c) In consideration of the population Campfire Circle serves, the incumbent is a non-smoker.
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d) Participate and assist, from time to time, in key events involving the organization.
e) The job is performed in a generally hazard free office environment and in a clean atmosphere. Some
lifting, carrying, pushing, and/or pulling of materials to/from meetings or presentations is involved.
COMPENSATION & BENEFITS
This position offers a competitive annual salary range of $60,000 - $70,000. In addition, Campfire Circle is
invested in our staff’s health, wellness and career growth and to support this we offer a comprehensive benefits
package (premiums fully paid by the organization with the exception of Long Term Disability), a wellness
benefit up to $500 annually, paid vacation time plus a paid winter shutdown period up to eight days, flexible
hybrid work arrangements and on-going professional development.
HOW TO APPLY
Please send a cover letter, resume and expected salary to careers@campfirecircle.org with the email
subject reading 2022040 – Specialist, Talent Acquisition.
Don’t meet every single requirement in this posting? Studies have shown that women and people of colour
are less likely to apply to jobs unless they meet every single qualification. If you’re excited about this role but
your past experience doesn’t align perfectly with every qualification or requirement we encourage you to apply
anyways. You may be just the right candidate!
This posting will remain open until filled. Only applicants selected for an interview will be contacted. For more
information about Campfire Circle, please visit www.campfirecircle.org - No phone calls please.
ACCESSIBILITY & DIVERSITY, EQUITY AND INCLUSION
Campfire Circle is strongly committed to diversity within its community and welcomes applications from
racialized persons/persons of colour, Indigenous People of North America and the world, persons with
disabilities, 2SLGBTQIA+ persons, and those who may contribute to the further diversification of ideas. We
are committed to providing equitable opportunities in employment and to providing a workplace which is free
from discrimination and harassment.
We are equally committed to providing an inclusive and accessible workplace. Applicants requiring
accommodations to access our job postings and apply for roles with our organization are invited to reach out
to our HR Team at careers@campfirecircle.org or in a manner that fits their accessibility needs, and can trust
that their application will be considered equitably for our available roles. Contact information for our HR Team
is located on our website at https://campfirecircle.org/about-campfire-circle/careers/, and more information
about our accessibility commitments can be found at https://campfirecircle.org/about-campfirecircle/accessibility-at-campfire-circle/.
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Campfire Circle is grateful for Indigenous communities’ stewardship of the land that we occupy—including the
traditional territory of many nations including the Anishnabeg, the Chippewas, the Haudenosaunee peoples,
and many other diverse First Nations, Inuit and Metis peoples. We aspire to be deserving stewards of the
land, in partnership with them.
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